
 

ADMISSION 2021 

INSTRUCTIONS FOR FILLING ONLINE ADMISSION FORM: 

 

1. To begin the registration process, provide your email id and mobile number on 

the admission form. The student will then receive the login credentials on the 

same email id. 

2. It may be possible that the candidate’s login credentials may be delivered in the 

email spam box if not in the inbox for the first time. 

3. Candidate should mandatorily have the following documents in pdf format to 

complete the application: 

a. SSC Marksheet 

b. HSSC Marksheet 

c. Aadhar card / Passport 

d. Leaving Certificate 

e. Passport Size Photo 

4. E-Certificate is mandatory for candidates applying under the category 

SC/ST/OBC/EWS/PH. 

 

Programme Preference Selection: 

 

5. While adding the preference of the Programme, the candidate has to mandatorily 

select two colleges in the order of preference while the third preference is 

optional. The candidate can apply for different degree programmme either in the 

same college or different college. (1- Highest preference, and 3- Lowest 

preference) 

6. The colleges will prepare the merit list in order of highest preference to lowest 

preference. 

7. The candidate can upgrade their admission from the lower preference college 

admitted earlier to the higher preference college, subject to availability of seats 

and admission offer.  

8. However, candidate strictly will not be able to switch to the lower preference 

college if admitted earlier in the highest preference college.  

9. Once the candidate admits in any of their preferred college, they will not be able 

to edit their preference in application form thereafter. 

10. After submission of the application form, a pop-up window acknowledging the 

successful submission of the application will be displayed. Candidate will 

receive the acknowledgement on the registered email. 

11. Incomplete applications will not be processed. 

12. Each candidate is allowed to make only one application on the portal. 
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Step wise Guidelines  

Step 1: New User Registration 

a) Link for the registration will be provided on the college website (zantyecollege.ac.in) and 

DHE website 

b) Click on the link and register as new user 

 

 

c) After reading the instructions, click on the check box below declaration and proceed. 

 

 



d) Fill in your details (Kindly note that the name, email id and aadhar no. cannot be changed 

later) – Enter your name as per HSSC certificate and student email id 

 

 

e) You will receive an email carrying your User id, Password and activation URL 

f) Click on activation URL and activate your account 

 

 

 

 

 

Step 2: Login into your account and Create New Application 

The student can save the application without completing and later login and click on resume 

application to complete the same before the last date.  

 

 

 



Step 3: Enter your personal details. 

 

 

 

Click on save and next 

 

 

 

 

 

 

 

 

 

 



Step 4: Enter your SSC and HSSC educational details. 

 

 

 

 

a) If your subject at HSSC is not listed in drop down list, you can choose other 

 

 

 

b) Click on save and next 

 

 

 

 

 



Step 5: Enter Program choice. 

Click on Add Preference  

 

a) You can fill up to 3 choices in order of preference of colleges, however minimum 2 choices 

are compulsory 

b) You can choose same college in both choices however with different subject combinations. 

c) If you are offered seat in lower preference college/subjects, you can upgrade to higher 

preference college/subject at later date if the college offers you the option. 

d) However, you will not be able to choose lower preference college/subjects after confirming 

admission at higher preference college/subjects. 

Note that only GE is an optional subject. Each set of combination includes one GE subject (The GE 

subjects offered in our college are Banking-I, Computer Application I, Co-operative Management and 

Accounting, Marketing Management and Principles and Practice of Accounting. Students can refer to 

the prospectus and syllabus copy uploaded on the website for choosing the subject). 

 



Step 6: Upload Documents. 

a) Scanned copies of following original documents have to be uploaded in the space provided 

for the same in the application form 

i. SSC mark sheet 

ii. HSSC mark sheet 

iii. Aadhaar card 

iv. School Leaving certificate 

v. Passport size photo 

vi. Signature 

vii. Cast certificate, Physical Disability certificate IF APPLICABLE. 

 

 

b) Click on the upload button to select the documents 

 

 

c) Click on close after the file uploading is complete 

 

 



Step 7: Submit application 

a) You can make changes in your application only before final submission of the application 

form. 

b) After reading the declaration, click on the check box below declaration and click on final 

submit. 

 

 

 

 

Step 8: View Application. 

 

 

 

 

 



After successful completion and submission of the application,  an email mentioning the application 

ID/form no. will be received. 

 

 

For any further queries, contact 

1. Miss. Sindura Parab (9049467160) 

2. Shri Ramchandra Surlekar (9823213344) 

3. Miss Alisha Tavares (9923871243) 


